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Dispose of present accumulation. No Establish retention schedule for re. - Microfilm and destroy originals.
additional accumulation is antici- cords for which there is a continuing Originals if not microfilmed would be
pated. Records have ceased to have value accumulation. - The records will cease to retained for the period of time indicated.
to warrant retention. have value to warrant their retention after
the period of time indicated.
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1 CASE FILES

Size: Legal size T
Quantity: &4l legal file drawers, 39 transfiles. 13 record center
boxes at State Record Center (transcripts, State Roads

Commlss!on check exhibits, habeas corpus closed cases)
Dates:s 1916. oo

File Arrangement: External = By case mmber and year
Internal « Chronological by date of paper
Indexs 3' x 5 card index to names of parties (10 card trays)

The Case Files include Habeas Corpus cases; Motor Vehicle Violation
- |Appeals (19161961 - discontinued, now in Dept. of Motor Vehicles);
. Police Replevins (discontinued); Sheriff's Writs (1916...); Maryland

" | Tax. Court Ceses (1916-1960, filed separately since 1960); and Estate
Cases, Also .included are appeals taken to the Maryland Court of
|Appeals and to the Federal Courts.

When cases are closed, the Case File should be examined to elimine-
ate duplication of papers and other material considered nonrecord
(printed and mimeographed material), which papers and material may be
destroyed. The bslance of this file should then be retired, subject
to the recommendations "AY and *“B" below. The more important papers
usually found in each Case File are as follows:-

Notices of Appeals Certificates of Service
Briefs Mandates

Transcripts : Appearances
Correspondence Stipulations

Official Opinions Decisions

Exhibits . Memoranda

Recommendation ®A" below applies to all casés except Motor Vehicle
Violation Appeals, Police Replevins, Sheriff's HWrits, and Maryland Tax

Court Cases, all of which are subject to Recommendation %", (continued)
7 ﬁp/ Dwnsnon or Bureau Representahve
Sngnomre T:tle Dafe
dule Authorized as Indicated in Col. 6 by Hall of - Di | Auth d I
ids Commission. P\:sbpl?;oWo:‘ks orized as Indicated in C°' 6 by Board of

b-045 Mg, § Sl | o7 A ;‘AA

Date Archivist Date
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1(cont.)

rs

ihe (tute Law Depurtment wos cstab.ished in 1916 (cnrototed
Code of turyland, 1957 edition uc amended, rite 3244 ~eCe 1)
recorus are not founc prior to thot date, ¢s the . ttorney
Leneruls operuted from their private offices end precumcbly
censidercd their files us being privatce piperce

1200 LD ITICHS Ae 1 il AN (‘:ll(‘-

YLy POGR FIV.. Yu. kS GFILR
C..- i 1» CJ i./ual ;3' (:l”; 't 1. .~(~"\'~ 4B &.;y.'.'L-LI
LU LIC-SL 3 ABENC, BICH 3111 b0 DilivRGY

CirdGIicLi e voaadld BICRCITILN ol CoLRD Thaall
4 LinaefiNTiY .
Be i o I FOR TEH Ys. WGy R'...10 XN OFTIC
FIVH Yihaks, Whid Trsliobin 90 ST.94L wi€COr
CiliiLil FOx AN LLLITICKR.IL TIVE YionS, Tl
DL TRCY
Hobyso CCiiUL CLCL: D CiShsS
Siwes rolded poperc
u.atityt 1 record center box
Jutest 195Ce=1v01
F'ile .rre¢ Chronociogical

> Lead
ty oy

“idc record serics is counposed of memorinuu, cosrecspondence
€0 iciiy end work popers reloting to licbecs Corrus proceedingo
rrior to the "josteconviction' decicicn of the Luprewe Court,
‘here pupers hive no lejcl or reference vulue to the operation
of the office.

ROl LIVE DELTRCY ACCULIULAYIC..»
LYS LTI I
: x 5" eards
u-ntity: 10 double anrd 10 sinsle curd droverc
ters 1ChDens

lilc ‘rre: .xtern.l = Cnronole, icul

Internss - 1) b, cuvjcet; 2, by mumber of articlg
in the Coue; ) by bill numler, under
tie intrgoaucin; bouye

Y“hic dndex iu preuqred from the firet reccer bi.loc us re-
ccived durin; each scssion of the venercl .Bseticdye <he inucx
hi.. rciercuce vulue curing the session as un Lid in following
lesicl live wetion on bille in whic!. the oifice is interestcede.
iv i¢ cowmesed of three sepirete curd geries o nctew ucoOvVee
Lhe Lou vepartment internus te diceentinue tlhir index cnd Suwe
ctitute coue otucr, not yel detersinecv eyite. for tcloowing
current liciiclution.
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4(cont.)

wuentity: 1 file dreweri 7 rceccord center boxes
Datess 19510 e
File /irre.t By nume of area

In acyuiring lond for public projects, excluding roads und
highweys, the agency muinly concerned subnmits title search
papers to the Law lepartwent for approvale This file includes:
Corresypondence, MHaps and Tracingsg Tax Status Heportoc; Lists
of lrorerty Cuners and Title kecordations; vork Sheets; and
Settlenent I'apers.

[

ECCHNFNDATIGH s RETAXN FEXRMINIKTLY.

GENERAL FILE

Lizet Legul
uantity: S4% legele-size file druwersi 4 record center Loxes
(correcpondence at itute Hecord Center)
Lateo: 1916 ese
file /rre.t Lxternal - By subject or by name, with ascigned
file number.

The Generul iile is composed of corresypondence, reports wsnd
opinione relating to the business of the verertment with
countiecs, wmunicipalities, and Stuate agencies, as well as with
privote persons, orgenizationc and ussociations, bucsiness und
inductrial firms. irintedéd ond mimeographed material und
duplicute copies of oripinal muterisl (of which at leust one
co’y is retuined cubject to the recommenduations below) ure
considered nonrecord within the meaning of the stotute povern~
in; nonrecord matceriul (/nnotated Code of licrylamd, 1957
edition as amended, «rte. 21, vec. 179), and mcy be destroyed
cs soon &c no longrer needed by the office. lateriul having
continuing legal or wdministritive value to the operaution of
the office should be retained until such value ccosecs

Lhecomuendution "A'" below zprpliec only to the opinions of the
ittorney Generul, legdislation, historiec and pupers, snd pupere
in prepoeration of bend iscuecs All other matcrial in thics
file, excernt thot designcted as monrecord, is subject to
recomuendaticn "“"I',

ELOC. AR TIuhe e LIOTN PIMIVELITLY,
Be ia. Il YOE TIVS Yi.ru, TLiL Lio.SRCT.
JEY:IZCEY G kD Pl

Fora lice: Esie Inve 2=57
cize: 5" x &" earde
uantity: 2 eard trays

(continucc)
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G(cont. Dates: Current

o

File srret cxternal, by item
Audit: Stute

#n inventory of &ll equij;ment and furnishingc of the law

Department ond its several cubdivisions is kept on Stute feras,

giving the name of the item ond the assiyned itewm number, nome
of the mzker and the maker's number, originel order number

and the dute, nome of vencor and date of instullotion, tyre,
color, tize and composition, attachments and number of unitc,
date of paywent and source of funds, costecuash disburseuent,
trade~in allowuance, location of item, =nd dates of inventory
chiecko, with spuce for disposition informution. %The card hcs
space for six annuul inventories., 4 separcte inventory is
kept on bocks purcha ed for the lLaw library, giving title,
publisher, cuantity, prrice, and date of purchasee.

RECCHUUID/TICKS  RUTLaIN UNTIL Iqie Io RISICLED OF Al POR
THRz: YUADRS THFEREAFTEN, Ch UNIIL AULITI D,
WHICIHLVER I. LATER, THEN DESTICY,

Ri.CI.1: T.. FUL BONINDS

Gize: 8 1/2" x 11" sheets

(ucntity: 1 file drawer; 4 bundles
Dates: 19“‘6 X

File /rret Ixternal - Chronologicul

“hic file is compored of receipts frou the Comptroller for
fidelity bonds &p:roved by the Stute Law Department und de-
rocited with the Comptroller. The receirt pives the duate, the
nazme of the principal, the position for which bonded, nume of
the boncdin_ conpary, penult;, und terz or the bonde The
fidelity bonds are rencwible annuully, wnd the receiptc huve
littlie vulue after renewal,

R:CLIGLND "TICL s RiGadi FCR Qunli Yiake JFTOL BRETHATICN
CY T TEN. G The. BUND, Tiii wiainll,
MRIU  LUYM Lae ROGISTHCTICH

Gize: legd

vuzntity: 6 recorc center boxes

Latee: 1960=-1962 = Discontirued

lile :rre: lxternil = by nute of regictrant

The "Elue Sky" Law, enactec ip 1920, recuire?’ broikere
devlers and their apents to file with the Attorney uenercl
rcgicstrution stetewents under outhe In 19uz this law wac
repeuled by the licryland (ecurities :.ct, which estibliched

(continued)
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8(c°nt B

10

)

the Division of Securities within the Department of lew, and
a Securities Commissioner who became responsible for the
registration and regulation of brokers and their agents (Ann.
Code of Marylend, 1957 edition as amended, Art. 324, Secs.
13-44), Such registrations are reguired to be renewed
annuallye The recommendation below applies onl; to regist-
rations retuined in the files of the ittorney General,

RECOMMENDATION: TRINSFER ACCUMULATION TO THE STATEL RECORD
CENTER, 4AND DESTROY THRE! YEARS AFTER
TRANCFER .

GENERAL LEDGERS, JOURNALS, AND CASH EFCEIFT AND DISBURSLMENT

wuantity: 6 volumes
Dates: 19204e0

File Arre: Chronological
Aadit: State

The General Ledgers, General Journuls and the Cash Re~
ceipts and Disbursement Journals are all subject to Ltate
audit, The Cush Keceipts and Dicbursement Journals cone
taining daily entries are more detailed than the Ledgers and
should be retuined permanently,

RECOMMENDATICN: RETAIN FLiMiANINTLY,
GLNFR/L ACCOCUNTING RLCCRDS

Form lo. Comptroiler of the Treasury
Femorandum oi idjustment

Lele=s Distribution of Charges

L=l & E=l/2 irancsmittal

Li=1 Certificate of Derosit

Sizes Legal

wvuantity: 3% legalesize file drawers,4 record center boxes
Datest 1916 vee

File Arr.: By subject or namc¢, and assigned file number
Audit: State

Thic item incluves standard accounting forms used by Ltate
agencies as suprorting data to the final book of entry, ale-
though all of the records listed below will not necessarily
be found in the accounting records of this office. OSrece-
ificelly, these supporting records ares=-

Re2(formerly MReZ2) hMonthly Leport of itate lunds Collected ang
Deposited
vistrioution of Unexpended and Culigated
Bulances
Fonthly Gtatement of Balance

(continued)
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39« & 4U-f Stores wequdisitions
Ci=2 & C¥a’ Copy of Contruct jwarded

27=" Copy of Contract ivarded :
Ci=l Capitcol Fund fecuisition for Lguipmcent
100/24% Sctuel lmergency @nd Lepaire Leport
0= livtice of avward of Contract

o1 Kerort of rartial velivery

52 Credit FHemoranduu

Jelivery Invoice

Luivet Fureau(iernts of fudoet & lrocurcucnt)

BlL=l,y reve(foruerly DBliel & BB=2) Pudpet ..chedule .mendument

Beio Inve KIC1 erort of i1ired Assets (annuul)

Lel sinve R102 Report of ilaterials and lupplies (cnuual)

B.Jdnve 6 tiateriales und wup,liev ikycical Inventory
(ennucl)

iudget Forms »1 budyet Lotinutes, riscal Ye.r(l3 pageo,

thiru . 11 includin: furm stuetement)

Cther irecords

Lypenrurice lree eporte

refund ieports

sales of kRepcrts of the otiorney tenercl
Tirme ke:crt:

sfxnense lnveicceo

Bani: bepooit llivs

sonk Jtiatenmente

Ban: rercscit heeeints

Canceled Checis

(necic Ltubc

. el gt ryy  Wspv. ey : sy AN R i .
RiCOEIPLD R0l KETLIR FUkk EIV. YPita, CUY GHTIL :UJ:.’A.,;'
e T < . ) g R — D,
123CnLV] dv dredioig dilidy WJaealivloe
Clu i il ( iC L. ¢ dr 3 } VI Y
Gy 4 1.Cwanl acc d i 3 i

jayrell = prior to Jduly 1, 1Y% (Generel (cheds i:Ce U=l,

ltei leu, ariroved by the pourc of sublic tori,
1"11"‘)1“.)

No. (cubic or linear feet). Show recommended retention period. Works.
DG(cont)| lorm ioe furchacing urcou, (Leyrt., of Budret & lrocurement)
1=/ lequisition for Sup liec
bjmi iurchace Urder
100~16 (ut-oif=-schedule hequicition for osupplies

(continued)
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FOR I'IVe Y0ake G UHTIL AULIT Uy S BICHEV
IA\,- L"’;L‘.‘(' ILA.":V uu ‘él’f Y .').

iayroll Journal (Gen¢ Sched. G=2, Iten l-d, ap.roved by

loyroll bxcertions,

B, F.W, 1/11/51")

Gk ULilio abhllun' -uI(‘u WVEE IS LATun ‘e Thiial
DESTSRUYRD,

Item 2~b, approved Bei.we L/11/54)

RECCEUNDATIUN S AGIERCY COTY 0 BE RelnInLd PO TEn:ii ¥uaRs

UHTIL UDI1LDy ¢HICH  Voirn Lo Lellady dial
DESTROYED,

2

UIHAIL l;b.‘ll..la). --nlC:I “4 (& I L.l Ty T..z
DonTROYi .

£, CUi RL;DICKS AGINCY CC. Y 9¢ DT RIT.INLD FOW Tilned X

lleceivins .orrants (Cene .cued. Geb, ften 3, approved by

Belolie 5/10/5%)

URTIL. ULl Ly «SIICHIVIEN X Jued v Wi
DLEGTREGYSD,.

ironcnittol rornm b=l or Eel/2 (Courtroller of th. ireasury

N . o P B & e L
COVLELRW . TIG ¢ Aa RCY (G Y 30 ki Aol O

rorn) (uen. ..chec. U=, Iten 3, approved by

Laiova 5/10/54)

iy X

OLill AUoIi: A,)' LdChHEIVEN 16 Lok tvy Tzitds

'A{V }) :\ -’J‘. ]‘.4.’)

idditions & Deducticns (Gen. ichedl.G=2,

RuCOMALNDATI N3 AGLHCY CCIY IS TO Bi RoTALiLD 1OL THALD Yeall

R

RLCCHULNDATIONS »BLUNCY CUFY 90 Bi wiT1. .Ined G THHEL Yeaks Ch

o
-t

jey varraonts(Gen. Schede lic, Ge=3, Item 3, a rroved B.k.we 5/1¢/54)




